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WORK LESS, DO MORE, 2ND EDITION, is filled with suggestions on how to handle e-mail, deal with
distractions (“distractionitis”) and interruptions, as well as tips on prioritizing, delegating, conducting more
effective meetings, multitasking, and mastering (or even eliminating) paperwork. Most important of all, the
author helps readers to make better decisions about what they should be doing in the first place and, by
applying her original ACTION! Plan, how to get it done better, and faster. Carry out this 14-day time
management self-improvement program over two weeks—one chapter/topic a day—or applied at your own
pace. Additional material for this revised 2nd edition includes a new introduction and an updated
bibliography and resource section as well as these new materials added to the last chapter: “Six Time
Management Lessons My First Boss and Mentor Taught Me,” “Ten Productivity Principles that May Give
You a Competitive Edge and “Do You Have Five Minutes to Make a Change? What they’re saying about
this book: “Work Less, Do More is a resource I recommend for every entrepreneur! It addresses one of the
toughest challenges in building a startup - the fact that there are so many things they don’t know how to do,
or don’t like to do, leading to procrastination. The techniques she offers are practical and priceless –
addressing the newest issues of digital information overload, as well as the oldest issues, like just getting
started in the morning.” —Marty Zwilling, Founder & CEO, Startup Professionals, Inc. WORK LESS, DO
MORE has been translated into more than ten languages including Spanish, Korean, Portuguese, and
Russian. About the author: Time management coach and speaker Jan Yager, Ph.D. has been researching and
writing about time management for 25+ years. For more on the author, go to: www.drjanyager.com.
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From reader reviews:

Cathrine Hart:

Information is provisions for those to get better life, information these days can get by anyone in everywhere.
The information can be a know-how or any news even restricted. What people must be consider if those
information which is inside former life are hard to be find than now is taking seriously which one would
work to believe or which one typically the resource are convinced. If you get the unstable resource then you
get it as your main information it will have huge disadvantage for you. All of those possibilities will not
happen in you if you take Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition) as your
daily resource information.

Gwen Anderson:

Hey guys, do you wishes to finds a new book to study? May be the book with the title Work Less, Do More:
The 14-Day Productivity Makeover (2nd Edition) suitable to you? The book was written by well-known
writer in this era. Typically the book untitled Work Less, Do More: The 14-Day Productivity Makeover (2nd
Edition)is the main of several books which everyone read now. This kind of book was inspired a lot of
people in the world. When you read this e-book you will enter the new dimension that you ever know before.
The author explained their concept in the simple way, thus all of people can easily to know the core of this
book. This book will give you a lots of information about this world now. So you can see the represented of
the world within this book.

Sarah Farmer:

Why? Because this Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition) is an unordinary
book that the inside of the book waiting for you to snap it but latter it will surprise you with the secret the
item inside. Reading this book close to it was fantastic author who have write the book in such wonderful
way makes the content inside of easier to understand, entertaining technique but still convey the meaning
thoroughly. So , it is good for you because of not hesitating having this anymore or you going to regret it.
This book will give you a lot of gains than the other book have such as help improving your expertise and
your critical thinking approach. So , still want to hold off having that book? If I ended up you I will go to the
guide store hurriedly.

Luis Hahn:

With this era which is the greater man or woman or who has ability to do something more are more
important than other. Do you want to become one of it? It is just simple approach to have that. What you
need to do is just spending your time little but quite enough to experience a look at some books. One of
many books in the top collection in your reading list is definitely Work Less, Do More: The 14-Day
Productivity Makeover (2nd Edition). This book which can be qualified as The Hungry Hills can get you
closer in becoming precious person. By looking right up and review this guide you can get many advantages.
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